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CHECKLIST OF BIDDING REQUIREMENTS 
(Infrastructure/Civil Works) 

 

ENVELOPE 1 

Eligibility Documents: 
 

a. Registration certificate from SEC, Department of Trade and Industry (DTI) for sole proprietorship, or 
CDA for cooperatives, or any proof of such registration as stated  in the Bidding Documents. 

b. Mayor’s permit issued by the city or municipality where the principal place of bussiness of the 
prospective bidder is located. 

c. BIR Registration Certification, which contains the Taxpayer’s Identification Number. 
d. PhilGEPS Certificate of Registration and Membership (Platinum Category).  
e. Statement of the prospective bidder of all its ongoing and completed government and private 

contracts,  including contracts awarded but not yet started, if any, whether similar or not similar in 
nature and complexity to the contract to be bid, within the relevant period as provided in the bidding 
documents; and statement of the bidder’s SLCC similar to the contract to be bid. The statement 
shall include all information required in the PBDs prescribed by the GPPB. 

f. In the case of procurement of infrastructure projects, a valid Philippine Contractors Accreditation 
Board (PCAB) license and registration for the type and cost of the contract to be bid. 

g. The prospective bidder’s Electronic Financial Statements (EFS) or Audited Financial Statements, 
showing, among others, the prospective bidder’s total and current assets and liabilities, stamped  
“received’’ by the BIR  or its duly accredited and authorized institutions, for the preceding calendar  
year which should not be earlier than two (2) years from the date of bid submission. 

h. The prospective bidder’s computation for its Net Financial Contracting Capacity (NFCC). 
i. Valid joint venture agreement (JVA),  in case the joint venture is already in existence. In the 

absence of a JVA, duly notarized statements from all the potential joint venture partners stating that 
they will enter into and abide by the provisions of the JVA in the instance that the bid is successful 
shall be included in the bid. Failure to enter into a joint venture in the event of a contract award shall 
be ground for the forfeiture of the bid security. Each partner of the joint venture shall submit the 
legal eligibility documents. The submission of technical and financial eligibility documents by any of 
the joint venture partners constitutes compliance. 

j. Tax Clearance issued by the Collection Enforcement Division of BIR attesting that the bidder has no 
outstanding Final Assessment Notice and/or delinquent account. 

 

Technical Documents: 
 

a. The bid security in the prescribed form, amount and validity period or Bid Securing Declaration; 
b. Organizational chart  for the contract to be bid; 
c. List of contractor’s personnel (viz, Project manager, Project Engineers, Materials Engineers, and 

Foremen), to be assigned to the contract to be bid, with their  complete qualification and experience 
data; 

d. S-Curve / PERT CPM 
e. List of contractor’s equipment units, which are owned, leased, and/or under purchase agreements, 

supported by certification of availability of equipment from the equipment lessor/ vendor for the 
duration of the project. 

f. Affidavit of Site Inspection and Certificate of Appearance  
g. Omnibus Sworn Statement in accordance with Section 25.3 of the IRR of RA 9184 and using the 

form prescribed in the bidding documents. 
h. Construction Safety and Health Program of the Contractor. 
 

ENVELOPE 2 

Financial Documents: 
 

a. Bid form 
b. Duly Signed Bid Prices in the Bill of Quantities issued by BAC together with the Scope of Work. 
c. Duly Signed Detailed Estimate 
d. Duly Signed Cash Flow by Quarter and Payments Schedule 
e. Minutes of the pre-bid conference/ Supplemental/Bid Bulletin 
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BIDS AND AWARDS COMMITTEE 

INFRASTRUCTURE PROJECTS / CIVIL WORKS 
 

General Rules: 
 

a. Affidavit of Site Inspection should be included in the Technical Envelope (Env. # 1). 
 
b. Bidders should secure the minutes of the pre-bidding conference and bid bulletin, if 

any, and would also be included in the Financial Envelope (Env. # 2). 
 
c. Non-discretionary “pass / fail” criterion would be used in the examination of bids. 
 
d. Bidders should read carefully the Instruction to Bidders particularly on the 

submission of bids. 
 
e. Bidders should log-in the PhilGEPS website and have their company included in 

the Document Request List (DRL) of the projects, otherwise, their bids will not be 
accepted/disqualified. 

 
f. Bidders would be provided with the checklist of Eligibility, Technical and Financial 

documents as their reference and guidance in the preparation of their bidding 
documents. 

 
g. Only the Bids and Awards Committee through the secretariat shall issue any official 

documents or announcements pertaining to the project. Queries of bidders should 
be in writing or e-mail and should be sent to the Committee through the Secretariat. 

 
h. All bidding documents should be signed/initialed by the authorized signing official. 

In case of JVA, both authorized signing official should sign/initial all the bidding 
documents. 

 
i. Bidders should inform the Committee of their problems pertaining to the bidding 

documents before the deadline of the submission and opening of bids. 
 
j. In case the Bid Security to be submitted will be in the form of Surety Bond, attach a 

valid document or proof that the issuing company is registered in the Insurance 
Commission. 

 
k. Bidders should submit the duly filled-out Bill of Quantities issued to them which 

bear the signature of the Chairperson and/or initial of the Vice Chairperson 
including the attached specifications or scope of work, plans and bid bulletin. The 
amounts on the BOQ may be handwritten or typewritten. Any erasures should be 
initialed by the authorized signatory.” 

 
l. Bidders are advised to secure the necessary bid bulletins (if any) and minutes of 

the pre-bidding conference and visit the PhilGEPS website and CvSU website the 
day before the submission and opening of bids for other information. 

 
m. Bidders are advised to prepare the detailed estimates based on the scope of works, 

specifications and plans. 
 
n. Bidders should have completed, within ten (10) years from the date of submission 

and receipt of bids, a contract similar to the project as stated in the Invitation to Bid 
and Philippine Bidding Documents posted in the PhilGEPS website. 
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